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Teacher Request Process 

Step 1. Teacher Login (Using BCUD Username and Password) 

❖ Open Internet Browser (Google Chrome / Mozilla Firefox / Internet Explorer version 9 or higher) 

❖  Go to the address bar and type the URL:   https://bcud.unipune.ac.in 

❖ And press Enter to open the above link. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://bcud.unipune.ac.in/
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❖ Click on the Login Tab shown below the picture. 
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❖ Enter your Username(Unipune Id) and password and click on Login Button. 

 

 

❖ After clicking on the Login button Mobile Number OTP Verification tab is Open, you have received 

OTP on your Registered Mobile number in your teacher profile, enter the received OTP and click on 

Verify OTP Button. 
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Step 2. Apply for Screening Committee 

❖ After Successfully Verifying OTP you have to show the teacher profile details, In the 

Teacher Profile Tab Showing Screening Committee Request Tab highlighted in the 

below picture click on this tab. 

 

 

❖ Click on Add Request Button For Add Details 
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❖ After Clicking on Add Request Button Teacher Name, Faculty, Subject /Course, Experience and 

Centre name showing. 

❖ Select the current academic Level, after selecting the current academic level promotion level is 

automatically selected  

❖ After filling details click on Submit button. 

 

 

❖ After Clicking on Submit Button you have seen the below window at that time your request goes to 

your college for approval. 
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College Request Approval 

Step 1. College Login (Using BCUD Username and Password) 

❖ Open Internet Browser (Google Chrome / Mozilla Firefox / Internet Explorer version 9 or higher) 

❖  Go to the address bar and type the URL:         https://bcud.unipune.ac.in 

❖ Click on the Login Button. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

https://bcud.unipune.ac.in/
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❖ Enter your college Username and Password and click on Login Button. 
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Step 2. College Request Approval Process 

❖ After Successfully Login, Show the college basic details and Online Services tab, In that Online 

services Tab click on Approval Online Tab shown below the window.  
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❖ Then Showing College Online Approval Dashboard, In this dashboard on the left side shows SC 

Request Dashboard click on this tab to approve the request. 

 

 

❖ Then you will show the screening committee request dashboard, in this dashboard shows new 

requests and approve request count, click on request count to check request details. 

 

 

❖ After Clicking on the request Count shows the teacher list for approval, for approve request click on 

Approve button shown below. 
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Step 3. Add and upload Screening Committee Report. 

❖ After Camp Center Sent Screening Committee Report, add and upload the Screening Committee 

request. 

❖ Select teacher name,  Interview Date, Promotion Date, and Due Date, select Recommended/Not 

Recommended, upload committee report, and click on Submit Button. 
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Camp Center Process 

Step 1. Center Login (Using BCUD Username and Password) 

❖ Open Internet Browser (Google Chrome / Mozilla Firefox / Internet Explorer version 9 or higher) 

❖  Go to the address bar and type the URL:         https://bcud.unipune.ac.in 

❖ Click on the Login Button. 

 

 

 

 

 

 

 

https://bcud.unipune.ac.in/
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❖ Enter your Center Username and Password and click on Login Button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



User Manual for Screening Committee Request                             Page|16 

 

❖ After Successfully Login, Show the college basic details and Online Services tab, In that Online 

services Tab click on Approval Online Tab shown below the window.  
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Step 2. Generate Committee 

❖ After Clicking on Approval Online Tab, shows the below tab in this tab shows the SC Camp 

Dashboard on the left side of the page, click on this link. 

 

 

 

❖ Then Showing Dashboard In this dashboard show the new request count, create the committee count 

and update the payment status committee count. 

❖ For generating Committee Click on Request Count. 

 

 

 

❖ After clicking on Request Count Show Teacher List as per count. 

❖ To create a committee select teacher’s name and click on generate Committee Button as shown in the 

below window. 
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Step 3. Merge Committee With Other Center 

❖ To merge Committee click on Merge with other Center buttons select Center name and 

Submit. 
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Step 4. Print and Upload Committee Letter 

❖ To Print created committee letter click on SC Created Count. 

 

 

 

❖ Then you will show created Committees list. 

❖ To print the committee letter click on the print icon shown below tab. 

❖ After signing and Stamping the printed letter upload this letter on the same page on the 

upload icon, shown in the below window. 

 

 

 

❖ To check the committee’s teacher list, click on Committee Id. 

❖ After clicking on Committee Id showing the teacher list. 
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Step 5. Update Teacher Payment Status 

❖ To update payment status click on update payment status count. 

 

 

 

❖ After Clicking on Update Payment status count, shows created, Committee List. 

❖ Then click on update payment. 

 

 

❖ Then the pop-up window is open, In this window shows the teacher list. 

❖ To update payment Status select the teacher’s name and click on the update payment status 

button. 

 

 

 

❖ After the payment status is updated the committee process is completed. 
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Thank You! 


